










































































































































































































































































































CHAPTER TWENTY-FIVE 
INVESTIGATIVE PROCEDURES 

A. SEARCH WARRANTS: 

1. DEFINITION: 
A SEARCH WARRANT IS AN ORDER, IN WRITING, IN THE NAME OF THE 
STATE, SIGNED BY A JUDGE, DIRECTED TO THE OFFICER, COMMANDING 
SAID OFFICER TO SEARCH FOR PERSONAL PROPERTY, AND BRING IT 
BEFORE THE JUDGE. 

2. GROUNDS FOR ISSUANCE: 
a. THE PROPERTY WAS STOLEN OR EMBEZZLED. 
b. THE PROPERTY WAS USED AS THE MEANS OF COMMITTING A FELONY. 
c. THE PROPERTY IS IN THE POSSESSION OF ANY PERSON WITH THE 

INTENT TO USE IT AS A MEANS OF COMMITTING A PUBLIC OFFENSE, OR 
IN THE POSSESSION OF ANOTHER TO WHOM IT MAY HAVE BEEN 
DELIVERED, FOR THE PURPOSE OF CONCEALING IT OR PREVENTING ITS 
DISCOVERY. 

d. ANY OTHER GROUNDS PROVIDED BYLAW. 

3. WHEN AN ARREST WARRANT IS SOUGHT, A SEARCH WARRANT ALSO 
SHOULD BE SOUGHT IF TIME PERMITS AND THERE IS PROBABLE CAUSE 
TO BELIEVE EVIDENCE OF ANY SPECIFIC CRIME WILL BE PRESENT AT THE 
EXPECTED TIME AND PLACE OF ARREST. 

B. WARRANTLESS SEARCH: 

1. CONSENT SEARCH: 
OFFICERS MAY CONDUCT A SEARCH OF A PERSON, LOCATION, PROPERTY, 
DWELLING, OR VEHICLE WHENEVER THEY OBTAIN CONSENT TO SEARCH 
FROM A PERSON HA YING ACTUAL OR APPARENT AUTHORITY OVER THE 
AREA OR OBJECT TO BE SEARCHED (REASONABLE PERSON STANDARD 
APPLIES). NO CONSENT SEARCH SHALL BE MADE UNLESS THE 
CONSENTING PARTY SIGNS THE CONSENT FORM, AND THE 
WAIVER HAS BEEN MADE KNOWINGLY, INTELLIGENTLY, AND 
VOLUNTARILY. 

2. SEIZURE OF ITEMS IN PLAIN VIEW: 
OFFICERS WHO ARE LAWFULLY IN ANY PLACE MAY, WITHOUT 
OBTAINING A SEARCH WARRANT, SEIZE ANY ITEM IN PLAIN VIEW IF THEY 
HA VE PROBABLE CAUSE TO BELIEVE THAT THE ITEM IS CONTRABAND, 
LOOT, INSTRUMENTALITIES, FRUITS, OR OTHER EVIDENCE OF A CRIME, 
AND IF NO FURTHER INTRUSION IS NECESSARY IN ORDER TO MAKE THE 
SEIZURE. OFFICERS MAY TEMPORARILY TAKE CUSTODY OF ANY WEAPON 
IN PLAIN VIEW IF THEY REASONABLY SUSPECT THAT THE WEAPON MIGHT 
BE USED AGAINST THEM. 
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C. FIELD INTERVIEW: 

1. GENERAL: 
A FIELD INTERVIEW SHOULD OCCUR WHEN THE BEHAVIOR OF AN 
INDIVIDUAL CREA TES REASONABLE SUSPICION THAT CRTh1INAL 
ACTIVITY HAS OCCURRED, IS OCCURRING, OR IS ABOUT TO OCCUR. A 
FIELD INTERVIEW SHALL NOT BE MADE MERELY ON THE BASIS OF 
RANDOM SELECTION, ETHNICALLY, DUE TO UNUSUALLY PERSONAL 
APPEARANCE OR BECAUSE OF PERSONAL BELIEFS. A GREETING, AN 
OFFER AND/OR REQUEST FOR ASSISTANCE, OR A CAUSAL CONVERSATION 
IS NOT A FIELD INTERVIEW. 

2. PURPOSE: 
A FIELD INTERVIEW SHOULD ASSIST IN THE INVESTIGATION AND 
PREVENTION OF CRIME. 

3. PROCEDURES: 
a. A FIELD INTERVIEW SHALL BE CONDUCTED WITH UTMOST COURTESY. 

REASONABLE QUESTIONS POSED BY A CITIZEN SHALL BE ANSWERED. 
b. OFFICERS NOT IN UNIFORM SHALL IDENTIFY THEMSELVES FULLY AS 

POLICE OFFICERS AND SHALL EXHIBIT THEIR BADGES OR 
CREDENTIALS PRIOR TO INITIATING ANY FIELD INTERVIEW. 

c. ALL OFFICERS, WHETHER IN UNIFORM OR CIVILIAN DRESS, SHALL 
FURNISH A CITIZEN WITH THEIR IDENTIFICATION NUMBER UPON 
REQUEST. 

d. A FIELD INTERVIEW CARD SHALL BE COMPLETED WHEN THE OFFICER 
DETERMINES THAT IT MAY ASSIST IN THE PREVENTION OR 
INVESTIGATION OF A CRIME. 

e. AFTER ANY INTERVIEW IN WHICH CITIZENS HA VE BEEN REQUIRED TO 
IDENTIFY THEMSELVES AND JUSTIFY THEIR ACTIONS OR 
WHEREABOUTS, THE OFFICER SHALL EXPLAIN THE REASON FOR THE 
CONTACT IF ASKED TO DO SO. 
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CHAPTER TWENTY-SIX 
TRAFFIC ENFORCEMENT 

A. OBJECTIVE: 

THE TRAFFIC ENFORCEMENT OBJECTIVE OF THIS OFFICE IS TO REDUCE 
TRAFFIC ACCIDENTS AND INJURIES, AND TO FACILITATE THE SAFE AND 
EXPEDITIOUS FLOW OF VEHICULAR AND PEDESTRIAN TRAFFIC THROUGH 
PUBLIC COMPLIANCE WITH TRAFFIC LAWS. 

THIS OFFICE SEEKS TO EDUCATE THE PUBLIC AND PUBLICIZE SPECIFIC 
PROBLEMS BY PUBLISHING TRAFFIC ACCIDENT AND INJURY STATISTICS, 
AND BY GIVING NOTICE AND WARNING OF CHANGES IN REGULATIONS 
PRIOR TO TAKING ENFORCEMENT ACTION. 

THIS OFFICE WILL TAKE ENFORCEMENT ACTION UPON THE DETECTION OF 
AN ILLEGAL OR POTENTTALL Y HAZARDOUS ACT. 
ENFORCEMENT ACTION MAY CONSIST OF A WARNING, CITATION, 
APPLICATION OR COMPLAfNT, OR PHYSICAL ARREST. 

B. VIOLATOR CONTACT: 

TRAFFIC ENFORCEMENT IS ONE OF THE MANY ROUTINE TASKS PERFORMED 
BY OFFICERS. HOWEVER, FOR THE VIOLATOR, IT FREQUENTLY IS AN 
EMOTIONALLY TRAUMATIC EXPERIENCE. IN MANY CASES, THIS IS THE 
ONLY CONTACT A PERSON HAS WITH THIS OFFICE. OFFICERS SHOULD 
STRIVE TO MAKE EACH CONTACT EDUCATIONAL, LEAVING THE VIOLATOR 
WITH THE IMPRESSION THAT THE OFFICER HAS PERFORMED A NECESSARY 
TASK IN A PROFESSIONAL AND FRIENDLY MANNER. 

C. SELECTIVE ENFORCEMENT: 

BASED UPON STATISTICAL AND VISUAL TRAFFIC SURVEYS, THE 
SHERIFF'S OFFICE DEPLOYS PERSONNEL TO SPECIFIC AREAS TO OBSERVE 
VIOLATIONS AND TAKE ENFORCEMENT ACTION. WHEN THE OFFICE 
RECEIVES INFORMATION ABOUT A SPECIFIC TRAFFIC PROBLEM, IT MAY 
SPECIFICALLY ASSIGN PERSONNEL TO INVESTIGATE AND TAKE 
ENFORCEMENT ACTION. 

D. VISIBLE PATROL: 

ANY TENDENCY OF MOTORISTS TO KNOWINGLY VIOLATE TRAFFIC LAWS IS 
DETERRED BY VISIBLE PATROL, AND THE NUMBER OF TRAFFIC ACCIDENTS 
IS CORRESPONDINGLY REDUCED. HOWEVER, WHEN THERE IS AN UNUSUAL 
OR CONTINUING ENFORCEMENT PROBLEM AT A PARTICULAR LOCATION, 
OFFICERS MAY PARK IN AN INCONSPICUOUS PLACE AND OBSERVE TRAFFIC. 
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E. 

F. 

ACCIDENT INVESTIGATION: 

1. TRAFFIC ACCIDENT INVESTIGATIONS ARE NECESSARY TO DETERMINE 
TRAFFIC LAW VIOLATIONS, TO OBTAIN ENGENDERING DATA, TO 
PROTECT THE RIGHTS OF THE INDIVIDUALS INVOLVED, AND TO ASSIST IN 
TRAFFIC EDUCATION. 

2. INVESTIGATING OFFICERS SHALL, PRIOR TO THE END OF THEIR TOUR OF 
DUTY AND AFTER COMPLETING SUCH INVESTIGATION, COMPLETE A 
WRITTEN REPORT OF THE ACCIDENT. IF A MINOR HAS BEEN INJURED, 
THE INVESTIGATING OFFICER MUST MAKE EVERY REASONABLE EFFORT 
TO NOTIFY THE PARENTS OR LEGAL GUARDIAN OF THE ACCIDENT 
VICTIM WITHIN A REASONABLE TIME. 

3. OFFICERS SHALL NOT ADVISE PARTIES INVOLVED IN A TRAFFIC 
ACCIDENT ABOUT ANY POSSIBILITY OF CIVIL COMPROMISE. PARTIES 
REQUESTING INFORMATION ABOUT CIVIL COMPROMISE SHALL BE 
REFERRED TO THE INDIVIDUAL'S OWN ATTORNEY. 

4. A CITATION MAY BE ISSUED WHEN AN OFFICER AUTHORIZED TO ISSUE A 
CITATION HAS PROBABLE CAUSE TO BELIEVE THAT THE PERSON TO BE 
CITED HAS COMMITTED A VIOLATION OF THE TRAFFIC CODE WHICH 
EITHER DIRECTLY OR INDIRECTLY CAUSED THE COLLISION. NORMALLY 
ONLY ONE PERSON INVOLVED IN A TRAFFIC COLLISION WILL BE CITED. 

5. IF THE PERSON TO BE CITED IS ADMITTED TO A HOSPITAL, THE CITATION 
SHALL NOT BE ISSUED. THE INVESTIGATION OFFICER SHALL PREPARE A 
SUPPLEMENT DESCRIBING THE DETAILS OF THE INVESTIGATION. THE 
CTTATTON MAY BE TSSUED TO THE SUBJECT BY THE TNVESTTGATTNG 
OFFICER AFTER THE SUBJECT IS RELEASED FROM THE HOSPITAL. 

6. IN THE CASE OF A FATALITY, THE OFFICE HAS LOCAL MINISTERS 
SERVING AS CHAPLAINS TO ASSIST THE INVESTIGATING OFFICER WITH 
NOTIFYING THE NEXT-OF-KIN. CONTACT THE DISPATCHER FOR THE 
CHAPLAIN'S NAMES AND PHONE NUMBERS. 

TRAFFIC CITATIONS: 

1. PURPOSE OF TRAFFIC CITATIONS: 
TRAFFIC CITATIONS SHOULD AFFECT THOSE CITED IN SUCH A MANNER 
THAT THEY WILL NOT COMMIT THE VIOLATIONS AGAIN. ENFORCEMENT 
SHALL BE EQUITABLE. FOR EFFECTIVENESS, TRAFFIC ENFORCEMENT 
SHOULD BE CONTINUOUS AND CONSISTENT. 

2. CITATION ACCOUNTABILITY: 
EACH OFFICER SHALL HAVE AN ADEQUATE NUMBER OF TRAFFIC 
CITATIONS. THE RECEIPT IN EACH CITATION BOOK SHALL BE COMPLETED 
AND FORWARDED TO THE RECORDS SECTION FOR FILING. OFFICERS 
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SHALL BE ACCOUNTABLE FOR ALL CITATIONS ISSUED TO THEM. 

3. REFUSAL OF VIOLATOR TO SIGN CITATION: 
WHEN A TRAFFIC VIOLATOR REFUSES TO SIGN A CITATION, THE OFFICER 
SHALL MAKE IT CLEAR THAT IN SIGNING THE CITATION THE DRIVER IS 
NOT ADMITTING GUILT, BUT IS PROMISING ONLY TO APPEAR IN COURT. 

IF THE VIOLATOR CONTINUES TO REFUSE TO SIGN THE CITATION, THE 
OFFICER SHALL CALL A SUPERVISOR. THE VIOLATOR'S REFUSAL TO SIGN 
THE CITATION MAY BE AN EMOTIONAL REACTION OR A PERSONALITY 
CLASH WITH THE OFFICER. A SECOND OFFICER OFTEN CAN RESTORE 
CALM AND UNDERSTANDING TO THE SITUATION AND PERSUADE THE 
VIOLATOR TO SIGN THE CITATION. A VIOLATOR WHO STILL REFUSES TO 
SIGN THE CITATION MAY BE BOOKED AS A LAST RESORT. 

G. STOPPING THE TRAFFIC VIOLATOR: 

CRIMINAL INVESTIGATION DIVISION, WARRANT DIVISION, AND JAIL 
DIVISION STOPS FOR ROUTINE TRAFFIC INFRACTIONS ARE PROHIBITED, 
UNLESS IT WILL FURTHER SOME DOCUMENTED INVESTIGATIVE NEED OR 
THE SUSPECT DRIVER IS ENDANGERING THE PUBLIC. CRIMINAL 
INVESTIGATION DIVISION SHALL ONLY ATTEMPT VEHICLE STOPS WHEN THE 
DANGER TO THE PUBLIC IS CLEAR AND IMMINENT, AND WHEN A 
UNIFORMED OFFICER AND MARKED PATROL CAR ARE NOT IMMEDIATELY 
AVAILABLE. 

1. EVERY POLICE CONTACT, WHETHER IT IS WITH A TRAFFIC VIOLATOR OR 
SUSPECTED CRIMINAL, CARRIES WITH IT THE POTENTIAL FOR VIOLENCE 
OR INJURY. IF AN OFFICER BECOMES LAX AND BEGINS TO REGARD A 
TRAFFIC STOP AS "ROUTINE," THE POTENTIAL HAZARD BECOMES 
GREATER. AFTER OBSERVING A VIOLATION, OFFICERS MUST CONSIDER: 
a. THE SAFETY OF OTHER MOTORISTS AND THEIR REACTION TO THE 

OFFICER'S MANEUVERS IN MAKING THE STOP. 
b. THE POSSIBLE ACTIONS OR REACTIONS OF VIOLA TORS WHEN THEY 

ISCOVER THEY ARE BEING STOPPED. THE SAFETY OF THE VIOLATOR 
ALSO MUST BE OF CONCERN TO THE OFFICERS. 

c. THE NEED TO APPROACH ON THE DRIVER'S SIDE. 
d. THE NEED TO LOOK OVER ALL OCCUPANTS. 
e. THE NEED TO WATCH THE SUSPECT, BEING ALERT FOR QUICK MOVES 

OR ACTS OF DISCARDING EVIDENCE. 
f. THE NECESSITY OF NEVER TURNING THEIR BACKS ON SUSPECTS. 

2. DEALING WITH THE VIOLATOR: 
OFFICERS SHOULD APPROACH VIOLATORS IN A PROFESSIONAL AND 
COURTEOUS MANNER. A VIOLATOR WHO SEES A SCOWLING OFFICER 
APPROACHING MAY REACT DEFENSIVELY OR BELLIGERENTLY. A 
PLEASANT GREETING ALSO MAY PRODUCE A MORE COOPERATIVE 
RESPONSE. 
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TO PREVENT ARGUMENTS, OFFICERS SHOULD ASK FOR THE VIOLATOR'S 
DRIVER'S LICENSE BEFORE EXPLAINING WHAT THE VIOLATOR HAS DONE 
WRONG. IF THE VIOLATOR INSISTS ON BEING TOLD THE REASON FOR THE 
STOP, OFFICERS SHALL EXPLAIN THE VIOLATION AND THEN MAY 
DEMAND THE VIOLATOR'S DRIVER'S LICENSE. 
a. OBTAINING THE DRIVER'S LICENSE: 

OFFICERS SHOULD NOT ACCEPT THE VIOLATOR'S WALLET, BUT 
SHOULD ASK THE VIOLATOR TO REMOVE THE LICENSE. OFFICERS 
SHOULD OBSERVE PROPER SAFETY TECHNIQUES WHILE CONVERSING 
WITH A VIOLATOR. 

b. A VOID CRITICISM: 
OFFICERS SHOULD NOT CRITICIZE OR LECTURE VIOLATORS. CRITICISM 
MAY CAUSE A VIOLATOR TO RATIONALIZE AND BECOME 
ARGUMENTATIVE. 

c. A VOID ARGUMENTS: 
A PROPER EXPLANATION OF THE VIOLATION CAN PREVENT 
ARGUMENTS AND ENCOURAGE VIOLATOR COMPLIANCE. IF THE 
VIOLATOR INSISTS ON ARGUING THE POINT, THE OFFICER SHOULD 
ISSUE THE CITATION AS QUICKLY AS POSSIBLE. 

3. ISSUING THE CITATION: 
IN ADDITION TO COMPLETING THE CITATION AND PROVIDING THE 
VIOLATOR WITH A COPY OF CITATION, THE OFFICER SHOULD: 
a. VERBALLY EXPLAIN THE APPEARANCE REQUIREMENTS. 
b. IN CASES OF CITATIONS FOR FAULTY EQUIPMENT, EXPLAIN THE 

PROPER PROCEDURE FOR VERIFICATION OF REPAIR WORK. THE 
OFFICER SHALL INDICATE THAT A FAULTY EQUIPMENT CITATION IS 
NOT A WARNING AND THAT IT DOES REQUIRE CORRECTIVE ACTION. 

4. APPREHENSION OF SPEEDERS: 
a. SPEEDING VIOLATIONS: 

DESIGNATE THE OFFENSE AS "SPEEDING." 
b. PACING THE SPEEDER: 

WHEN OFFICERS OBSERVE AN ACTUAL OR POTENTIAL SPEEDER, THEY 
SHOULD GET CLOSE ENOUGH TO THE VEHICLE TO PACE IT 
ACCURATELY. 

WHILE POSITIONING THEMSELVES AND "CLOCKING" THE VIOLATOR, 
THE OFFICERS ARE SUBJECT TO THE SAME HAZARDS ENCOUNTERED BY 
THE SPEEDING VIOLATOR. 

WHEN PURSUING AT HIGH SPEEDS, THESE ACTIONS REDUCE THE 
CHANCES OF HA YING AN ACCIDENT: 
1) SLOW DOWN AT INTERSECTIONS AND USE BURSTS OF SPEED 

BETWEEN INTERSECTIONS. 
2) DRIVE IN THE LANE NEAREST THE CENTER OF THE STREET IF OTHER 

TRAFFIC PERMITS THIS WITH SAFETY. THIS PROVIDES GREATER 
VISIBILITY AT INTERSECTIONS AND DRIVEWAYS AND LESSENS THE 
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CHANCE OF STRIKING A PEDESTRIAN WHO MIGHT STEP FROM 
BETWEEN PARKED CARS. 

3) BE ALERT FOR HAZARDOUS AREAS SUCH AS ALLEYS, SERVICE 
STATIONS, PARKING LOTS, CROSSWALKS, AND AREAS USED BY 
SCHOOL CHILDREN. 

4) MAINTAIN A SAFE DISTANCE BETWEEN THE VIOLATOR AND THE 
POLICE VEHICLE. THE NATIONAL SAFETY COUNCIL RECOMMENDS 
THAT A DRIVER STAY ONE CAR LENGTH (APPROXIMATELY TWENTY 
(20) FT) BEHIND THE VEHICLE AHEAD FOR EVERY TEN (10) MILES PER 
HOUR OF SPEED. THUS, AT THIRTY (30) MILES PER HOUR, THE 
MINIMUM DISTANCE WOULD BE SIXTY (60) FT, WHILE AT SEVENTY 
(70) MILES PER HOUR, IT WOULD BE ONE HUNDRED FORTY (140) FT. 

5. PHYSICAL CONTROL OF MOTOR VEHICLES WHILE UNDER THE INFLUENCE 
OF ALCOHOL OR NARCOTICS: 
INDIVIDUALS UNDER THE INFLUENCE OF ALCOHOL OR NARCOTICS 
OBSERVED PRIOR TO THE ACT OF DRTVTNG A MOTOR VEHICLE SHALL BE 
PREVENTED, IF POSSIBLE, FROM DRIVING. NO MEMBER OF THIS 
OFFICE SHALL ALLOW ANY PERSON TO DRIVE A MOTOR VEHICLE 
FOR THE SAKE OF MAKING AN ARREST FOR DRIVING WHILE 
INTOXICATED. SUPERVISORS SHALL BE CONSULTED WHENEVER DOUBT 
EXISTS. 
a. DRIVING WHILE INTOXICATED: 

DRIVERS OBSERVED OPERATING VEHICLES IN ANY MANNER THAT 
INDICATES THEY MAY POSSIBLY BE UNDER THE INFLUENCE OF AN 

ALCOHOLIC BEVERAGE OR INTOXICATING DRUG SHALL BE STOPPED 
AND TESTED. AFTER STOPPING THE SUSPECT, THE OFFICER SHOULD 
SPECIFICALLY OBSERVE: 
1) SUSPECT'S BREATH FOR THE ODOR OF ALCOHOLIC BEVERAGES; 
2) FACIAL COLORING; 
3) GENERAL CONDITION OF CLOTHING; 
4) GENERALATTITUDE; 
5) DEGREE OF COOPERATION; 
6) DEGREE OF COMPREHENSION AND MEMORY; 
7) ANY UNUSUAL ACTIONS, SUCH AS PROFANITY, FIGHTING, BELCHING, 

OR VOMITING; SMALL SPEECH ABNORMALITIES, SUCH AS THICKNESS 
OR SLURRING, RAMBLING, INCOHERENT SPEECH; OR ANYTHING 
THAT SHOWS LACK OF PHYSICAL COORDINATION. 

BEFORE INDIVIDUALS INVOLVED IN AN ACCIDENT CAN BE CHARGED 
WITH DRIVING UNDER THE INFLUENCE OF INTOXICATING LIQUOR OR 
DRUGS, THEY SHOULD BE OBSERVED BEHIND THE WHEEL OF THE 
VEHICLE AT THE TIME OF THE ACCIDENT, BY AN OFFICER OR OTHER 
WITNESS OR PHYSICAL EVIDENCE, SUCH AS CLUMPS OF HAIR, OR BLOOD, 
OR INJURIES TO THE SUSPECT, MAY PROVIDE SUFFICIENT GROUNDS TO 
ARREST THE INDIVIDUAL. UNLESS A SUSPECTED DRIVER IS INJURED OR 
REFUSES TO BE TESTED, OFFICERS SHALL HA VE THE SUSPECT PERFORM A 
FIELD SOBRIETY TEST AT THE SCENE. IT IS NOT NECESSARY TO ADVISE 
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THE SUSPECT OF MIRANDA WARNINGS WHEN REQUESTING A FIELD 
SOBRIETY TEST, AS LONG AS NO ACCUSATORY QUESTIONING IS DONE BY 
THE OFFICER. 

THE INVESTIGATING OFFICER MAY DETERMINE THROUGH HIS/HER 
INVESTIGATION POSSIBLE DUI CHARGES WITHOUT WITNESSES. 

PRIOR TO COMMENCING ANY FIELD SOBRIETY TESTS, OFFICERS SHOULD 
ASCERTAIN IF THE SUSPECT HAS ANY INJURIES OR PHYSICAL DISABILITY 
THAT WOULD AFFECT THE ABILITY TO COMPLETE THE TESTS 
SATISFACTORILY. A SUSPECT WHO IS INJURED OR INCAPACITATED MAY 
BE UNABLE TO PERFORM ANY OF THE TESTS. 

THE FIELD SOBRIETY TEST IS AN INDICATION OF IMPAIRMENT OF 
VARIOUS BODILY FUNCTIONS, INCLUDING MEMORY, COMPREHENSION, 
COORDINATION, BALANCE, AND VISION. INTOXICATED PERSONS HAVE A 
SHORT ATTENTION SPAN AND QUICKLY FORGET INSTRUCTIONS GIVEN BY 
THE OFFICER. 

OFFICERS SHALL DEMONSTRATE EACH TEST AND EXPLAIN IT, TELLING 
THE SUSPECT TO WATCH AND NOT ATTEMPT TO PERFORM THE TEST 
UNTIL THE DEMONSTRATION AND EXPLANATION ARE COMPLETE. ANY 
NON-COMPLIANCE BY THE SUSPECT, THAT IS, ATTEMPTS TO MIMIC OR 
FOLLOW ALONG WITH THE OFFICER, SHOULD BE NOTED. A SUSPECT'S 
INABILITY TO FOLLOW DIRECTIONS MAY BE JUST AS IMPORTANT AS THE 
SUSPECT'S INABILITY TO PERFORM A TEST. 
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CHAPTER TWENTY-SEVEN 
SEXUAL HARASSMENT 

AS PART OF SUMNER COUNTY'S CONTINUING COMMITMENT TO EQUAL 
EMPLOYMENT OPPORTUNITY, THE COUNTY ADHERES TO THE FOLLOWING POLICY: 

A. POLICY: 

1. IT IS ILLEGAL AND AGAINST THE POLICIES OF THE COUNTY FOR ANY 
EMPLOYEE, MALE OR FEMALE, TO SEXUALLY HARASS ANOTHER 
EMPLOYEE BY (a) MAKING UNWELCOMED SEXUAL ADVANCES OR 
REQUESTS FOR SEXUAL FAVORS OR OTHER VERBAL OR PHYSICAL 
CONTACT OF A SEXUAL NATURE A CONDITION OF AN EMPLOYEE'S 
CONTINUED EMPLOYMENT, OR (b) MAKING SUBMISSION TO OR 
REJECTIONS OF SUCH CONDUCT THE BASIS FOR EMPLOYMENT DECISIONS 
AFFECTING THE EMPLOYEE, OR (c) CREATING AN INTIMIDATING, 
HOSTILE, OR OFFENSIVE WORKING ENVIRONMENT BY SUCH CONDUCT. 

2. AN EMPLOYEE WHO BELIEVES HE/SHE HAS BEEN THE SUBJECT OF 
SEXUAL HARASSMENT SHOULD IMMEDIATELY REPORT THE ALLEGED 
ACT OR CONDUCT TO THE SHERIFF. IF THE ALLEGATION IS AGAINST THE 
SHERIFF, THE COUNTY EXECUTIVE SHOULD BE NOTIFIED. 

3. ALL INFORMATION REPORTED WILL BE HELD IN STRICTEST CONFIDENCE 
AND WILL ONLY BE DISCLOSED ON A NEED-TO-KNOW BASIS IN ORDER TO 
INVESTIGATE AND RESOLVE THE MATTER. 

4. THE COUNTY WILL FULFILL ITS OBLIGATION TO UNDERTAKE AN 
APPROPRIATE INVESTIGATION, WHICH MAY INCLUDE INFORMING THE 
ALLEGED HARASSER OF THE COMPLAINT AND GIVING THAT PERSON AN 
OPPORTUNITY TO RESPOND TO THE ALLEGATION. 

5. ANY PERSON WHO HAS BEEN FOUND BY THE COUNTY, AFTER 
INVESTIGATION, TO HAVE SEXUALLY HARASSED AN EMPLOYEE WILL BE 
SUBJECT TO APPROPRIATE SANCTIONS DEPENDING ON THE 
CIRCUMSTANCES, FROM A WARNING IN HIS/HER FILE UP TO AND 
INCLUDING TERMINATION. 

6. ANY RETALIATORY ACTION OF ANY KIND TAKEN BY ANY PERSON(S) AS A 
RESULT OF AN INDIVIDUAL MAKING A REPORT OF SEXUAL HARASSMENT 
IS PROHIBITED AND SHALL BE REGARDED AS A SEPARATE AND DISTINCT 
CAUSE FOR COMPLAINT. 
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CHAPTER TWENTY-EIGHT 
AMENDMENT AND INTERPRETATION OF RULES 

A. AMENDMENT OF RULES: 

IT IS THE RESPONSIBILITY OF ALL EMPLOYEES TO CARRY OUT AND COMPLY 
WITH THE RULES AND REGULATIONS CONTAINED IN THIS MANUAL. 
EMPLOYEES SHOULD BE AWARE THAT THESE RULES AND REGULATIONS 
ARE SUBJECT TO PERIODIC REVIEW AND CHANGE BY THE EMPLOYER. 
BEFORE REL YING UPON THE PROVISIONS SET OUT HEREIN, IT IS THE 
EMPLOYEE'S RESPONSIBILITY TO CHECK WITH THE EMPLOYER TO SEE IF 
ANY CHANGES HA VE OCCURRED. 

B. FINAL INTERPRETATION: 

THE FINAL INTERPRETATION OF ANY ITEMS CONTAINED IN THIS POLICY 
AND PROCEDURE MANUAL WILL BE THE SOLE RESPONSIBILITY OF THE 
SHERIFF. 
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